Writing a one-page pitch
Do your
research

-- Learn as much as you can about the employer and their business.
-- Find out what they do, their structure and culture.
-- Understand what skills and personal traits they value in their
workers. For example, they might look for staff who are able to
provide high quality customer service.
-- Visit their website, social media pages and search online for
information to build a picture of who they are and what they do.

First paragraph about the employer

Second paragraph what you
can offer
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-- Use the first paragraph of your pitch to summarise what
you know about the employer.
-- Include information about the business and their
products or services.
-- Show the employer you understand their business
needs and what’s important to them.

-- Explain how you can help the employer meet their business goals
and priorities you outlined in your first paragraph.
-- Think about your previous work and other life experience, skills,
knowledge and personal qualities. How could these be of value to
this employer?
-- Include a couple of simple examples that show your relevant skills
and experience. Explain how these skills and personal qualities could
benefit the business.

Final paragraph
- about you

-- Outline your main skills and personal traits that relate to this
employer.
-- Include any interesting or relevant personal information that you
think might help set you apart.
-- Your final sentence should be a short statement of why you want to
work for them. Think about what you would like from the employer work experience, an internship, a paid job?

Don’t forget
your résumé

Need more
information?

-- Make sure your résumé is current and tailored to the
employer. Attach it to the back of your pitch.
-- Remember to check that the infomation in your pitch
reflects you résumé.

-- For more information and examples of one-page pitches, type ‘onepage pitch’ or ‘one-page job-proposal’ into your internet
search engine.

Disclaimer: The content of this tipsheet is intended as general information only and does not replace professional advice. It is derived from a variety of sources and has been prepared without taking
into account your individual objectives, situation or needs. You should consider your personal circumstances, and if appropriate, seek independent legal, financial or other professional advice before
acting. The Department has endeavoured to ensure the currency and completeness of the information in this tipsheet at the time of publication; however, this information may change over time.
Provision of links to external websites are provided for convenience only and should not be construed as an endorsement or approval of the third party service or website by the Department. The
Department expressly disclaims any liability caused, whether directly or indirectly, to any person in respect of any action taken on the basis of the content of this tipsheet.
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